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Web Content Editor (CMS2)
Job# 80004848


Typical Responsibilities:

This position will be in the Corporate Communications division within Southern California Edison’s (SCE) Corporate Center Business Unit (CCBU). The successful candidate will serve as a content editor in support of both internal and external content for print and online (e.g., content development for Inside Edison (an employee publication), coordination of dynamic and interactive online content, employee-focused communications materials, fact sheets/backgrounders) and copy desk functions. The successful candidate will ensure editorial content is aligned with protecting brand image and reputation for internal and external stakeholder audiences. 
 
Typical responsibilities will include: 
· Planning and development in support of Inside Edison, including monthly production calendar and assignments for advancing employee-focused programs, key initiatives, and programs to foster stronger awareness, interaction, and engagement.  
· Developing an effective communications network of internal stakeholder groups. 
· Identifying and promoting company news and corporate issues of particular interest to employees, including targeted external stakeholders. 
· Assisting in the development of online communications strategies and programs to support major corporate initiatives. 
· Managing production of online site, including development, file management, web publishing, project management, site moderation, analytics and measurement, user experience, and ties with print content. 
· Maintaining a safety conscious work environment by following Edison safety protocols and safe work practices. 
· Performing other responsibilities and duties as assigned.
Basic Qualification:
· Must have experience in both pre- and post-production communications materials, in an online publication, working under tight deadlines to meet publication schedule.  


Job Requirements:
· Bachelor’s Degree in Journalism, Communications or an equivalent combination of education, training, and experience.
· Typically possesses three or more years of experience developing original content utilizing various communication vehicles adhering to strict deadlines.  
· Demonstrated experience supporting the formation, development, and implementation of communications tools, strategies, and tactics.  
· Demonstrated experience developing and coordinating multimedia and/or social media and related tools to engage employees.  
· Demonstrated experience writing persuasive copy for company programs, policies, and business objectives for internal and external stakeholders. 
· Demonstrated experience serving as an editor for an online publication, including written and various multimedia content.  
· Demonstrated experience managing and producing online content, using a content management system and other web development tools. 
· Demonstrated ability to develop and use tools and resources to monitor website usage and trends in online content and use that knowledge to improve site content.
· Demonstrated ability to exercise prudent judgment in the development of written materials involving issues of highly sensitive or controversial nature. 
· Demonstrated proficiency with and experience conforming to AP style to create and edit written communications.  
· Demonstrated experience using Microsoft Word, Excel, and PowerPoint.  
· Demonstrated ability to follow Edison safety protocols and safe work practices. 
· Must demonstrate the ability to integrate work across relevant areas, develop the business and services to enhance customer satisfaction and productivity, manage risks appropriately, develop and execute business plans, manage information, and provide exceptional service to internal and external customers. 
· Must demonstrate effective resource and project planning, decision making, results delivery, team building, and the ability to stay current with relevant technology and innovation. 
· Must demonstrate strong ethics, influence and negotiation, leadership, interpersonal skills, communication, and the ability to effectively manage stress and engage in continuous learning.
Comments: 
· Additional testing may be required as part of the selection process for this position.
· Edison International and Southern California Edison reserve the right to close or cancel a posting at any time. 
· Edison International is an Equal Opportunity Employer. 
· Candidates for this position must be legally authorized to work directly as employees for any employer in the United States without visa sponsorship.
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